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Communication #1

Memo: Plan for a Healthy School Environment
TO:

FROM:

DATE:

SUBJECT: Plan for a Healthy School Environment

The name of school district joins with the name of local public health agency and other school districts in encouraging all staff to take the following actions to limit the spread of germs in the classroom.

1. Display and review “Stop the Spread of Germs” and other posters in each classroom.  Posters are available for downloading in multiple languages at the following CDC Web sites:  

http://www.cdc.gov/flu/protect/covercough.htm 

 http://www.cdc.gov/germstopper/materials.htm
2. Establish healthy hygiene practices in your classroom by talking about the following with your students:

Stop germs from spreading.  By doing a few simple things, we can stop the spread of germs:
· Wash your hands often using soap and water.

· Cover your mouth and nose with tissue when coughing and sneezing.  

· Throw used tissues into the trash and then wash your hands.

· Cough into your sleeve.

· Stay home if you are sick and stay away from others as much as possible.

· Avoid close contact with people who are sick.

· Do not share of food and drinks.

· Try not to share pens, pencils and other classroom tools.

· Use hand sanitizers that are available in the classroom.

· Clean up your desk area before leaving the classroom (take your pencils and pens, tissues, etc. with you).

Age and subject matter appropriateness should be taken into consideration when presenting this information. Encourage students to share this information with their parents and family members.

3. Discuss with students why they should stay home if they feel ill.

4. Create teams of students to keep the classroom “germ free” by doing such things as wiping down tables and doorknobs with disinfectant wipes or disinfectant sprays and paper towels.

Insert any additional information or instructions you wish to provide. 

If appropriate, request parents provide materials such as tissue and waterless hand sanitizers for the classroom or offer extra credit to students.







Phases:    


Prevention


(   Preparedness


(   Response


(   Recovery




















Audiences:  


(   Administrators


Teachers and Staff


(   Parents/Guardians
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